GREATER NOIDA INDUSTRIAL DEVELOPMENT AUTHORITY

Ref.No.: CEO/S.M.(Sys.)/578
Date : 08-11-2001

Office Order

A System forWORK PROCEDURE - ESTATE MANAGEMENT DIVISION is being
circulated with this office order. Any change/machttion/amendment to this can be done only after
taking approval from the CEO. The system will bkolwed with immediate effect.

Sd/-
(Brijesh Kumar)
Chief Executive Officer

O
—
o

P.A. to Chairman
P.A. to C.E.O for Information Please.
A.C.E.O.(A/U/G)
D.C.E.O.
0.S.D.(P)
0.S.D.(V)
0.S.D.(R)
0.S.D.(C)
All Officers through Groupwise.

©CONoOGOrWNEIO

Chief Executive Officer
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A)

2.0

3.0

WORK PROCEDURE - ESTATE MANAGEMENT DIVISION

Estate Management Division is responsible for naammg computerised records and
accounting, including follow up action relating:to

All category of property available for sale, otllean Industrial property. This includes
Residential, Group Housing, Commercial and ingonal properties.

Registration, allotment, recovery of amounts duairegj each property, as well as all
correspondence with allottees.

Execution of Lease Deeds, registration of propgrti@ansfers and successions.
Coordinating with Customer Relations Cell, provglinformation and speedy redressal
of cases referred.

Generation of such MIS reports as may be prescifitoed time to time.

RESIDENTIAL PROPERTIES .

DATA RELATING TO AVAILABILITY OF PROPERTY

2.1

2.2

2.3

The base information of each property under théiht categories and sectors
shall be given by thBlanning Division, including sector name, area of plots/houses,
alongwith exact number and specifications for foatian of new schemes.

The details of left over plots/houses will be geed by theGeneral Manager
(EMD) on a quarterly basis, on the basis of canceltions/forfeiture’s/surrenders
done during this period. The dates will be in first week of May, August,\onber
and February. Whenever decided by CEO in consaoitatith G.M. (Prop.)/ACEO,
the list duly approved by CEO shall be forwardedviarketing Division and a copy
will be sent to Planning Division for updating dieir maps for allotted and vacant
plots.

The approved list of available property shall bewirded to the*Township
Promotion And Sale Section” of Marketing Divisionfor finalisation of terms and
conditions, printing of brochures and advertisenoérsicheme.

NEW SCHEME SECTION:- The activities to be performed by the New Scheme
Section are given in detail in division wise detaig of work (attached here with for
ready reference at Annexure-1) the procedure to biollowed is as under.

3.1

3.2

3.3

Marketing Division (MD) will formulate a scheme. Gts own-on the basis of
annual action plan or. On availability of plots givby Planning Division or. EMD
will request the Marketing Division (MD) to take toa scheme as per availability
approved at 2.2 above.

Marketing Division shall intimate EMD full particaits of schemes to be launched,
including the names of banks and branches, ottarepl authorised to sell forms,
registration money, dates of opening and closingcbeme and the date of allotment
and such other matters as may be necessary fortthknow.

The printed forms will be distributed by the Maiiket Division to the various bank
branches and record of receipt of forms will bevarded by MD to the EMD. The
final reconciliation of money received on accouhtsale of forms based on these



3.4

3.5

3.6

3.7

3.8

3.9

3.10

3.11

3.12

statements will be forwarded to the Finance sedipNEW SCHEME SECTION
latest within 10 days of closure of scheme. Themtdr for consolidated
reconciliation statement is to be submitted byBhek is as peAnnexure-2.
All brochures shall carry the date of draw and nyosieunsuccessful applicants shall
be refunded within 2 months of the date of the draw
New Scheme In-charge shall ensure that the formid®/isubmitted to the Authority
by all the banks within 7 days of the closure of gtheme. The In-charge (New
Scheme Section) will initiate the process to crektta base of the forms collected
and validate the data alongwith the detail of ghaiases offered in the scheme and
prepare the eligibility list of the applicants ftie draw. The list will be made
available to theCustomer Relation Cell for display and inquiry, 2 days before
the draw.
The information regarding sale of forms and registns will be collected by the in-
chargefrom the nodal banks on daily basisand reported through GroupWise mail
to ACEO/CEO/MKktg. division in the forenoon on tlwerhat atAnnexure-3.
Data collection and validation of all applicaticstsall be undertaken as per schedule
of closing dates for each scheme and the dateawi.dfach Bank will submit name
wise details of registration done in all categoiégproperty advertised along with
dates of registration. Bank reconciliation of tlegistration collection accounts shall
be undertaken simultaneously, which is an imponpant of the validation.
The draw shall be conducted by the In-charge (NewcBeme Section) as per
procedure approved by the ACEO/CEO and all arrangerents pertaining to the
draw will be made by the Estate Division.
The list of successful applicants will be immediatdisplayed after the draw at the
Customer Relation Cel and a copy of the same will be got seen and agordy
CEO by the In-charge of the New Scheme Section.afpeoved list will be put-up
on the website on the same day.
The approved list, alongwith all data and recordating to the successful allottees
shall be transferred to the designated Scheme-In-Ginge for further record
keeping accounting and processes and after refonghsuccessful applicants by
New Scheme Divisions the same forms will be sestace section.
Refund cheques to unsuccessful applicants shairgared by the New Scheme
Section immediately after the dravll arrangements regarding this will be made
by the Estate Division and the refund will be doneavithin 2 months of the date
of draw.
For purposes of accounting, the following procedmitebe followed for banks.
- For every new scheme launched FINANCE DIVISION SHADOPEN THE
following accounts in the NODAL BANKS DESIGNATED TGOVER THE
SCHEME (all the branches of the bank shall be mengeéhe nodal branch).

¢ A SALE OF FORM ACCOUNT and
¢ REGISTRATION ACCOUNT for the particular scheme
¢ On closure of the scheme the money collected onuataf sale of

forms and registration will be transferred@GdIDA main account of
respective nodal banks after reconciliation.



4.0

¢ After reconciliation the entries afale of forms and registration
money collected shall be given bank-wise to the Finaboesion for
passing the vouchers.

- All refunds shall be made from tidew Scheme Refund Account with the
designated Main Bankers of GNIDAand the account should be closed as soon
as all refunds are made.

Allotted Residential properties:

The procedure laid down in this section shall béveed for residential properties of the
Estate Management Division ACEO/in-charge shall degnate the Scheme In-charge
for New Scheme The Scheme In-charges shall be responsible totama all details
relating to the property allotted as detailed below

a) ISSUE OF ALLOTMENT LETTER

4.1 The activity for this shall commence immedigteh completion of formalities
relating to allotment of properties as detailegama 3.0.

4.2 A list of the all properties under the scheme alatiy full particulars of the
allottees shall be transferred by the New Schenwid®eto the Scheme In-
Charge designated by G. M. (Estate).

4.3 The Scheme-In-Charge shall ensure the issue dhadltt letters (generated by
computer only), giving full details of installmenthie, dates, and provisions
relating to interest, penal interest, other chaegesother terms and conditions of
allotment within 15 days of draw.

b) COLLECTIONS :
The Scheme-In-Charge shall be responsibleafocollections from allottees against a
property. These include:
- Collection of Installments
- Interest
- Penal interest
- Other charges and recoveries as may be deternrioectime to time
- Registration fee
- Statutory taxes/fee
- Transfer Charges
- Revival charges
- Forfeitures.
- Other recoveries

4.4  The banks authorised by the Finance Division fdlection of installment/other dues
will have a separate account for each scheme.

4.5 The banksalongwith the bank statement of each scheme accouwill send the
challans to the Finance Division of all the deposiceived against a particular
scheme. The Scheme-in-charges will receive the $aomeFinance on a daily basis
and ensure that the same is fed into the computea daily basis by the scheme
assistant and tallied with the bank statement. ddta creation and validation of all



d)

collection including bank reconciliation of the pewmlar scheme will be the
responsibility of the scheme in-charges and willnt@nitored and compared by the
In-charge Scheme collections at the Finance Dinisio

4.6 For this purposescheme wise bank collections Accounthall be maintained with
the specified nodal banks. No payments from theseumts shall be permitted and
the entire weekly balance shall be remitted to GAIBain banking accounts, which
are operated by the Finance Division.

4.7 EMD shall submit a monthly summary statemetiese and sector wise of all
collections duly reconciled with banks. The detafstransfers from collection
accounts to the main bank accounts shall be donleeblyINANCE DIVISION.

4.8 All transfers, cancellations, surrender, chaimgaddresses etc. of property and/or
shall be recorded by the Scheme-In-Charge aftemniihg approval of the
designated Authority.

4.9 The Scheme-In-Charge shall be responsiblalfocorrespondence with allottees
relating to installments, defaults, transfers, edlatons, surrenders, registration fee
/penalties forfeiture etc. as per policy laid dodom time to time and duly
authorised by the G. M. (EMD).

4.10 Itis the prima-face duty die scheme Assistant to keep the details of propes
updated on the computer to the current date If there is any discrepancy in this
regard, they will be held responsible. Schemeharges shall generate checklist on
daily basis to keep a check on the status of Upddicorrectness of data.

4.11 Overall responsibility of checking the filder payment status dues, fees,
authentication of the plot holder & transferor v of the Scheme Assistant/In-
charges before any transaction viz. transfer, tegisn etc. takes place.

4.12 The Scheme Assistants will be responsible ufodating/feeding records in the
computer e.g. bank slips, address change, transtersunder the supervision of
Scheme In-charges.

4.13 The Scheme In-charges will check the checkiml ensure that the Updation is
complete and inform on a daily basis to ManageogErty) the date till which the
updations are complete and checked.

4.14 For any discrepancy, allottee shall bring rireter to the G. M. or D.C.E.O. who
will then get it rectified through the Scheme Iraaies.

Payment Intimation Slip: (PIS)

4.15 All allottees can ask for the payment intimatslip.

4.16 The person wanting a PIS will submit a reqae§&iR CELL.

4.17 PIS will be generated at the CR CELL by thespenel on duty from the online
Property Management System in two copies. Onebeilfjiven to allottee and other
copy of PIS will be forwarded to Manager (Prop.)omwill then distribute it
amongst the Scheme In-charges.

4.18 The payment intimation letter can be usedhbkyallottee for transfer, registration or
for any other purpose in place of NDC (No Dues fGeste).

Registration:
4.19 There will be a “Registration Cell” functanin the Authority to provide a single

table interface to the Allottee needed by a “Regigin Officer” for this purpose.



4.20

4.21

4.22

4.23

4.24

An allottee wanting to get his plot registemwill come at the CR-CELL and on

enquiry will be given the checklist of documentgde deed draft and rate chart of

requisite fees and stamp papers. The checklistoaiments/fees required are as

below.

(@) Bank Challan of Ramp Charges.

(b) Bank challan of Lease rent @ 10% the total costh@fplot.

(© Bank challan of processing charges of Rs. 5000/-.

(d) Stamp papers of the required denomination.

(e) 5 Photographs duly attested by a Gazetted OfficéreoBanker.

) 2 Signatures duly attested by a Gazetted Officéh@Banker.

(9) Late registration fees (if due) equal to 1% oftittal cost of the plot.

(h) Any other penalty/fees as approved for a particsielneme in certain
circumstances.

In case the allottee is ready and comds the documents and Bank Challans,
the CR-CELL would issue token and intimate the hicv time they will meet
the officer designated for doing the registry. TWR-CELL will ensure that the
requisite amount has been deposited in the bankheamdissue tokens.

The paper received at CR-CELL will be senthe scheme incharge by CR-
CELL at 11.00 a.m. and after that at an hourlyrirdkto the Estate Division.

CR-CELL will issue number slips to theottkes depositing all the papers and
drafts and the same number will be attached t@#pers sent to EMD.

The registration will be done at an allocagpdce in the Authority from 11.00
noon (Previous day’s backlog can be taken up first)

4.25 The allottees can sit with their token in tegistration area and will be called by

their token by the Registration Officer.

4.26 The Scheme Incharges will process the fileper token numbers. They will

check the file for status of payment dues, namdress, signatures, fees the on
the notesheet side and certify and write on notsh&IT FOR
REGISTRATION” and send it to Incharge (Registration).

4.27 The Registration officer on receipt of thie fiFlT FOR REGISTRATION”

4.28

4.29

4.30

4.31

4.32

will call the TOKEN number and sign on behalf of the Authority alongviite
allottee.

He will ensure that the lessee signing orlehse deed is authorised to do so and
the signatures are matched.

Once the registration process is complete dHettee shall deposit the
Authority’s copy to the Registration officer. Whwall then keep it on the file
and return the file to the scheme incharge writomgthe notesheet side that
registration has been done and a copy of registrateed is on file.

The scheme incharge on receipt of the filk record details of registration on
computer and keep the file.

The process should be done within 2 daysectipt of completed lease deed
application alongwith the dues if any.

For sending requests to Scheme Inchargesalieattion of respective files, a
(Dak Messenger) shall be posted with Incharge @eion).



f)

4.33 At any point of time the load can be morentleme more officer can be
designated for this purpose.

Transfer Procedure:

The following procedure will be followed for trsfers of a Residential Property are as

under:

4.34 The Transfer of Plots will be doogrly as per approved policy (Present policy
as per Annexure-4A & 4B) of Transfer by the CEO ad after the requisite
fees has been paid by the transferoMNo Transfer Charges will be paid if the
transfer is made to blood relations

4.35 For transferring the plot to another persdiottee/purchaser will have purchase
Transfer Form from the Bank counter on payment of 5. 100/- only (As per
Annexure----).

4.36 The application for transfer of a propertyl wie submitted at th€Customer
Relation Cell of the Authority alongwith an affidavit (as per matter given in the
form Annexure-5) on a Rs. 10/- Stamp Paper dulyamsdd by the allottee
alongwith the copy of receipt of transfer chargespasited in the bank.
Acknowledgement slip will be given to them at (bR Cell.

4.37 Scheme Incharges concerned will scrutinieepdgmpers and approve the transfer
as per approved policy and issue transfer lettehimnvi7 days of receipt of
application, and get it immediately entered int® tomputer system also.

4.38 The checklist of the documents to be stibohby the allottee for transfer of plot
are as per under.

Checklist of documents to be furnished alongwith th Transfer form

. Transfer form.

. Processing Fee of Rs. 1000/- in favour of GNIDA iiNefundable).

. Transfer charges.

. Payment Intimation Slip.

. Certified copy of upto date extension of time pérfor construction issued by
Estate Division/Occupancy Certificates issued byidtug Cell, Greater Noida
(For transfer of Plots).

. Any other documents as may be required in the polic

Joint Name Processing

4.39 In case allottee wishes to include the enamhis wife or other person he will
have to submit the request on the format for Jdeatne, which can be obtained
from the CRCELL form as per annexure-6.

4.40  After filling it, the applicant will depgit the same at the CR-CELL alongwith an
affidavit of not having any other plot in Greateoitla in the second name.

4.41  The joint name letter will be issued witld days of receipt of request by the
Scheme Incharge.

Conversion of Plots-

4.42 The present conversion policy is asgoeexure-7.



4.43  Conversion will be approved and issuedGy. (Estate) or other competent
Authority as per approved policy

h) Cancellation Forfeiture :

4.44  Defaults notices will be generated ong\u&r to 8" of every month and sent
to the allottees positively by"of every month.

4.45 Forfeiture notice will be sent to all defaud by the scheme incharges after
seeking approval from DCEO/ACEOQO as per the polippraved from time to
time.

4.46 Forfeiture/cancellations will be done on a montbésis of all properties where
the allottee does not reply to the forfeiture/célatien notice within the
prescribed time. The process will be initiatedthy scheme incharge who will
get it approved by the designated approving Autihdreport of forfeitures done
shall be reported to Manager (EMD) for keeping rdsaf property available for
sale after the revival period is over.

4.47 Revival can be considered under the approved pohtyannexed at 8A & 8B

4.48 The scheme incharge will put up the case for rdvivBefore the approving
Authority and get the charges deposited once thevakis approved balance
amount & revival charges to be paid within a maintm the date of dispatch of
the letter.

(B) INSTITUTIONAL PROPERTIES :

4.49 The allotment of Institutional Propertiedl Wwe done on a fortnightly basis.
450 The Allotment Committee will be as indicateg CEO from time to time. At
present the Committee is as follows :
« ACEO/DCEO.
+ GM(E.M.D.)
« GM (Fin.)
* GM (Planning)

451 The allotment rates and terms and conditwitisoe as per the policy approved
by CEO from time to time.

4.52 For updation and collection/default/cancediatithe Incharge of Institutional
properties will be responsible.

4.53 The procedure for updation collection, trarstancellation, defaulters registration
detailed etc. will be as residential properties eyoed by Policy made for
Institutional Properties from time to time.

© GROUP HOUSING SCHEME :

4.54 The scheme once announced by Marketing Divigitl be dealt by the Incharge
Group Housing Scheme.

4.55 The forms will be directly received by theharge (Group housing).

4.56 The allotment will be done as per the ternts@nditions of the brochure.



457 For updation and collection/default/cancesiatithe Incharge of Institutional
properties will be responsible.

4.58 The procedure for updation collection, trarstancellation, defaulters registration
detailed etc. will be as residential propertiesegoed by Policy made for Group
Housing Scheme Brochures.

kkkkkkkkkkkkk
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Annexure - 1
1. ESTATE MANAGEMENT DIVISION

The Estate Management role starts when a schenftegdential/Commercial/Institutional/
Group Housing is floated by the Marketing Division.

RESIDENTIAL PROPERTY :

1.0 NEW SCHEMES SECTION :

All new schemes will be initially dealt with, uptbe stage of allotment and refund in the
New Scheme section. After allotment the schemdtaés will then be transferred to the Scheme
in-charge designated by GM (Estate Management).

11
1.2

1.3
1.4
15
1.6

1.7
1.8
1.9

Collection of applications within a scheme from k&n

Creating database for applicants for the schensetbin computer either in-house/
outhouse.

Bank reconciliation of collections through bank d@he database created.
Validation of forms and database created in thepeder.

Making list of eligible candidates for draw.

Collecting from Planning Division and feeding thetalls of plot available in the
computer.

Conducting draws and allotment of specific plotaftottees.

Transfer data and files of successful allotteedegignated scheme in-charge.
Refunds for unsuccessful applicants and related begonciliation.

2.0 RESIDENTIAL SCHEMES (AFTER ALLOTMENT)

2.1

2.2

2.3

2.4

2.5

2.6
2.7

Maintaining online database of allottees on the mater, which includes.

2.1.1 Issue of allotment letters giving installment saledchrough computer.

2.1.2 Collection of all deposits (viz. Installment, ingst, registration fees, other
statutory fees/taxes etc.) against property atiotte

2.1.3 Bank reconciliation of collections through bank dhe database created.

2.1.4 Updating database for transfer, cancellations,eswers, upgradation of
plots.

Maintaining individual property record for allotieen files.

All correspondence with the allottees regardingtaliment defaults, transfers,
cancellations, building plan notices, registratimtices and statutory fee deposits,
and updating database accordingly.

Co-ordinating with the Customer Relation Cell fqreedy redressal of the cases
referred.

Creating MIS report for Finance and Planning Sedktarketing Section/MSD
details of plots sold/remaining/surrendered/caatielh/out-standing etc.

Execution of the Lease Deed.

Co-ordinating with the Legal Cell regarding regsions/transfers/succession/
disputes of a particular property.



2.8

Referring cases for Building Cell/Urban ServicespBment for further activities
and collection of all related taxes/fees.

OTHER PROPERTIES :

3.0 GROUP HOUSING SCHEMES:

4.0

3.1
3.2

3.3
3.4
3.5
3.6

3.7

3.8

3.9

3.10
3.11
3.12
3.13
3.14

3.15

Collection of applications within a scheme from k&n

Creating database for applicants for the schensetbin computer either in-house/

outhouse.

Bank reconciliation of collections through bank dhe database created.

Validation of forms and database created in theprder.

Collecting from Planing Division and feeding thetalls of plot available in the

computer.

Refunds for unsuccessful applicants/cancelled tabst and related bank

reconciliation.

Maintaining online database of allottees on the mater, which includes.

3.7.1 lIssued of allotment letters giving installment stile through computer.

3.7.2 Collection of all deposits (viz. Installment, ingst, registration fees, other
statutory fees/taxes etc.) against property atiotte

3.7.3 Bank reconciliation of collections through bank dhd database created.

3.7.4 Updating database for transfer, cancellations, esalers, upgradation of
plots.

Maintaining individual property record for allotgeen files.

All correspondence with the allottees regardingtaliment defaults, transfers,

cancellations, building plan notices, registratimstices and statutory fee deposits,

and updating database accordingly.

Co-ordinating with the Customer Relation Cell fqgreedy redressal of the cases

referred.

Creating MIS report for Finance and Planning Secktarketing Section/MSD

details of plots sold/remaining/surrendered/caatieth/out-standing etc.

Maintaining list of vacant plots and informing Pteimg Division on monthly basis.

Execution of the Lease Deed.

Co-ordinating with the Legal Cell regarding regsions/transfers/succession/

disputes of a particular property.

Referring cases for Building Cell/Urban Servicespbment for further activities

and collection of all related taxes/fees.

COMMERCIAL PROPERTIES :

4.1
4.2

4.3
4.4

Collection and processing of applications withischeme.

Opening of offer for specific property locations different categories, preparing
comparative statements of the offers received ariting up before the designated
committee for acceptance/rejections.

Arranging for presentations if required.

Maintaining online total database of Commercialderties on the computer, which
includes.



5.0

4.5
4.6
4.7
4.8

4.9

4.10
411
412
4.13

4.14

4.4.1 First time entry of applications in the computer.

4.4.2 Data Validation of application.

4.4.3 Bank reconciliation of collections through bank d@hd database created.

4.4.4 Updating database for transfer, cancellations gsalers, upgradation of plots
and deposits of installments/fees.

Refunding the earnest money of unsuccessful bidders

Issuing of Reservation Letter for successful ajaplis.

Issue of intimation cum Allotment Letter and notfoe allotment amount.

All correspondence with the allottees regardingtaliment defaults, transfers,
cancellations, building plan notices, registratimstices and statutory fee deposits,
and updating database accordingly.

Co-ordinating with the Customer Relation Cell faqreedy redressal of the cases
referred.

Creating MIS report for Finance and Planning Seditarketing Section/MSD
details of plots sold/remaining/surrendered/caatielh/out-standing etc.

Maintaining list of vacant plots and informing Ptamg Division on monthly basis.
Execution of the Lease Deed.

Co-ordinating with the Legal Cell regarding regsions/transfers/succession/
disputes of a particular property.

Referring cases for Building Cell/Urban ServicespBment for further activities
and collection of all related taxes/fees.

INSTITUTIONAL PROPERTIES :

5.1
5.2

5.3
5.4

5.5
5.6
5.7
5.8

5.9

Collection and processing of applicationsimita scheme.

Opening of offer for specific property locations different categories, preparing

comparative statements of the offers received artting up before the designated

committee for acceptance/rejections.

Arranging for presentations if required.

Maintaining online total database of Commercialderties on the computer, which

includes.

5.4.1 First time entry of applications in the computer.

5.4.2 Data Validation of application.

5.4.3 Bank reconciliation of collections through bank dhe database created.

5.4.4 Updating database for transfer, cancellationsesders, upgradation of plots
and deposits of installments/fees.

Refunding the earnest money of unsuccessful bidders

Issuing of Reservation Letter for successful ajgpiis.

Issue of intimation cum Allotment Letter and notfoe allotment amount.

All correspondence with the allottees regardingtaliment defaults, transfers,
cancellations, building plan notices, registratimotices and statutory fee deposits,
and updating database accordingly.

Co-ordinating with the Customer Relation Cell fqgreedy redressal of the cases
referred.



5.10
5.11
5.12
5.13

5.14

Creating MIS report for Finance and Planning Se¢itarketing Section/MSD
details of plots sold/remaining/surrendered/caatieth/out-standing etc.

Maintaining list of vacant plots and informing Ptaimg Division on monthly basis.
Execution of the Lease Deed.

Co-ordinating with the Legal Cell regarding regsions/transfers/succession/
disputes of a particular property.

Referring cases for Building Cell/Urban ServicespBment for further activities
and collection of all related taxes/fees.
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Annexure — 2
DETAILS OF REGISTRATION FORMS

Name of bank:
Address:
Date of Submission

Date | For | For | Amo | Registration recd. Registration money recd. Rs. In
ms ms unt | Numbers 000

recd | sold | colle | Cate | Cate | Cate | Cate | Cate | Cate | Cate | Cate | Tota

cted | gory |gory |gory |gory |gory |gory |gory |gory |I|
due |-1 -2 -3 -4 -1 -2 -3 -4 regis

to trati
sale on
of mon
form ey

S

Signature and seal of the bank manager




Daily Report of Forms Sold and Registration Receiwé

Annexure — 3

S. Name of Bank | Total Forms Registration Received
No. Forms Sold Category- | Category- | Category- | Category-
Issued
1 2 3 4
1 2 3 4 5 6 7 8

Incharge (N.S.S.)




Annexure- 4A
TRANSFER POLICY FOR FLATS

Uih: AHfxI/99/58
fa<itp: 04-08-1999

BT M

yTfeeRer HI qul FRTa Ud sreHa wasi @t AreEiel @ SRR H HaAl @ SRl Bl

AT fHAT TRAT o, WR URHAT & TG H W qb SWCRY YR™ Tl fhar S |l AT |
31 XA BRIUTAD MBI & FTAIGT (Al 22.07.1999 & HH H ITfErep=vr g1 qoi i gd
SFGTHT HaAl B ATSIIRI H WaT SRITaR0T Bl gfehar FrArgaR FaiRa & St 2 |

1.

2.
3.

I/ Tele BRIGRYT & difod I3 30 100.00 o W TSR & W hel/Fa2d dep
¥ W R S | € |

FACRYT & T0 1000.00 HRIRAT ®IF & 39 H < 21T |

90 TR | A FIHT &Fha & Welc/AMANT Wad T SRR e 0 20.00 TR
IR T 90 IR A 31 AT &bl & Tele/3Mardila Haw &g B0 40.00 Ui
IHICR BRITCRYN Yoeh <F B |

3G BRICRUI TUF D1 T HoT=ichi Ud Jafeedl Bl quf hReb JU= WA el H Ui
Td Y9I HETD ! YT B |

TR Q9T § YU ® UG B R Aobldd AR qereh /Al JHR gRT 37aH1 fewof)
SfedRad wR Al FAR STarReany qul 8 A1 fJHeT o (9N HrRfeR)/Aemaad
(TR gawed) D UK Dl SIRAAT | STIHIGAIIRI BRAR0T U 3fTdaedh Bl Ava/Iuered
X1 fear SR |

IT YA B A1 & gRaiaRer guSl &1 AR | srifeawt § a) fear s |oafe

Pl TR & FfC AT H SR YAl § Rl ST 7 Al ARy St/ Aemed
(=T gevg) | SrHIGT ofhR ATdae bl Gfad fhar S 3R BHl g DRI A briare!

P ST |
Signed
(== AR died)
oy srifdert
ufaferf:-
1. YU/ IS GHTRAT BT 31aedd Hridre! o |
2.  UER® UEEH, WK |
9w srifert
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GREATER NOIDA INDUSTRIAL DEVELOPMENT AUTHORITY
Application For Transfer of Residential Plot/Flat/House
Valid for a period of Six Month from the date of issue

Price : Rs. 100/- (One Hundred Only)
First Copy To be submitted to Officer on Special Duty (Rydp)/General
Manager (Property), Greater Noida for obtaininggfar order.

Form SLNO......ooviei e,
Date of iISSU€ ...cvvvviieeiiii e

Signature & Designation of
Issuing Authority
Officer on Special Duty/General Manager (Estate Maagement),
Greater Noida Industrial Development Authority,
169, Chitvan Estate, Sector-Gamma, Greater Noida Gi-201 306 (U.P.)

l/we
(To be filled by the bank at the time of sale ohfsfer form)

S/o, W/o, D/o Shri

R/o want to
transfer Plot/Flat/House No. Block Sector having an
area of sq. Mt. in favour of Shri/Smt/KTransferee)

S/o, W/o, D/o Shri R/o

(To be filled by the bank at the time of sale chfsfer form)

The Transferor(s) and Transferee(s) have readiaddrstood the terms and conditions for
transfer of Plot/Flat/House and undertake to abidéhe same and accordingly apply for transfer of
above stated Plot/Flat/House.

Signature of Transferor(s) Signature of Transfese(s)
Above signature are attested Above signature aitested
Signature, Name, Designation Signature, Name, Bignation
And seal of the Gazetted Officer/ And seal of thGazetted Officer/
Banker attesting the signature Banker attestinghe signature

LIST OF ENCLOSURES:-

1. Processing fee of Rs. 1000/- (Rupees one Thousdo)refundable/non-adjustable in the
Account’'s Payee Demand Draft/Pay Order No. Dated in
favour of “Greater Noida Industrial Development Aotity” payable on

bank of Noida/Delhi/New Delh




2. Bank Draft No. dated payable at

amounting to Rs. loufawf Greater Noida Industrial

Development Authority on account of transfer changeenclosed.

3. No Dues Certificate dated issued &Wtanager/Dy. Manager (Property) is
enclosed (in original).

4, Certified copy of upto date extension of time pdrior construction issued by property
Section/Occupancy Certificate issued by Buildingl,C8reater Noida. (For Transfer of
Plots Only).

5. Joint affidavit from Transferor(s) and proposedn&faree(s) duly notarised.

TRANSFER CHARGES :

For Plots :

1. Rs. 50/- per sq. meter (applicable in case, whehgpte is upto 150 sq.mtr. and lease deed
has not been executed in favour of the Transferor).

2. Rs. 100/- per sq. meter (applicable in case, wiansjze is more than 150 sq.mtr. and lease
deed has not been executed in favour of the Treo$fe

3. Rs. 50/- per sq. meter (applicable on all sizethefplot if lease deed has been executed in

favour of the Transferor).
For Flats/Houses (Buildup Housing Scheme only)
1. Upto 90 sqg. mtr. of covered area, Rs. 20/- pengq.
2. Above 90 sg. mtr. of covered area, Rs. 40/- pendq.

In case the Transfer of Plot/Flat/House is made ifiavour of son, daughter, husband/wife’s
name (blood relation) no transfer charges shall bpayable.

Note:-
1. The transfer charges shall be levied as applicattiiee time of grant of transfer permission.
2. The rate of transfer charges, sector rate andfdteation benefit charges can be revised at

any time without any notice.

DEFICIT EXTENSION CHARGES (Difference in the amount of extension charges plyas
per prevailing sector rate minus extension changasl by the transferor) for the remaining
extension period to be enjoyed by the transferesdl dfe payable in cases where occupancy
certificate has not been issued. For calculaticth® deficit extension charges, minimum period of
one month shall be taken into consideration.

CAUTION
Several cases have been reported to the Authohgrevthe transferors have revoked the power of
Attorneys executed in the past and have disputedtridgnsfer of respective plots/flats/houses.
Prospective Transferees are advised to obtairrdhsfer permission at the earliest.

Annexure - 5

To be filled on Stamp paper of Rs. 20/-



AFFIDAVIT FOR TRANSFER OR RESIDENTIAL PLOT/FLAT/HOU SE IN
GREATER NOIDA

We, Shri/Smt./Km. (Name of Transferor) S/o,W/o,
D/o Shri R/o

and
Shri./Smt./Km. (Name of Transferor)
S/o,W/o, D/o Shri R/o

do hereby solemnly affirm and
declare jointly on oath as under in respect of &adial PLOT/FLAT/HOUSE No.
Sector Greater Noida District GauBaith Nagar (U.P.).

1. That the Transferor and Transferee are bonafideeog of India and are competent to
contract.

2. That the deponents understand that receipt of rhesfer request and charges by the
Authority are purely provisional and do not proVmnstitute any right to deponents for
claiming grant of transfer permission by the AuttyorThe Authority reserves the right to
decide the case on merit and is free to rejectestgtor transfer without assigning any
reason. In the event of such rejection, the teandharges deposited shall be refunded. No
interest, however, shall be payable on the depssiteade.

3. That the Deponents undertake to abide by the rubggjlations, terms, conditions and
directions etc. of the Greater Noida Industrial Blepment Authority as applicable from
time to time.

4, That the transfer of rights, interests, paymensetadiabilities, little etc. to the Transferee in

respect of above property are limited to the extested in the Transferor.

5. That the dues in respect of above said resideRti@T/FLAT/HOUSE has been cleared
till the date of deposit of transfer documentsha Greater Noida Industrial Development
Authority and no dues certificate issued by the ponent authority is enclosed.

6. The occupancy certificate has been issued for EHeOT/FLAT/HOUSE under
consideration for transfer and A certified copytltd same is enclosed.

OR
A certified copy of valid extension letter till triate of filling of transfer application
is enclosed.
OR
Lease Deed of the said residenRalOT/FLAT/HOUSE has not been executed.
OR

Lease Deed of the said residen®alOT/FLAT/HOUSE has not been executed on
and the time provided for completing ¢bnstruction is till
The transferee will construct and complete the aaughin the time provided for the above

7. That the above property has neither been mortgégeaffered as collateral security to any
institution and is free from all encumbrances.
OR
The above mortgaged property is mortgaged to . And a certificate
permitting the transfer is enclosed.



8.

10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

That the Deponents have ensured that theretisnmauthorized construction and/or use in
the property.

That the Documents and/or their spouse/dependeitdrern are not member of any
cooperative/group housing society nor will becomember of any co-operative/group
housing society operating in notified area of Geeétoida.

That the transferee and/or their spouse/dependsltren do not apply for any PLOT/
FLAT/HOUSE in Greater Noida Industrial Developmefuthority and will not take
possession of any PLOT/FLAT/HOUSE in any pendirfgesee of GNIDA.

That the transferee shall inherit all the assé&bjlities connected with the above property
including liabilities on account of deviations madedhe building or on account of violation
of terms and conditions of lease deed/sub-lease lleéhe Transferor.

That the deponents shall pay to the Authority anistanding dues along with the rate of
interest prescribed by GNIDA, on the date of transf

That the transferee shall abide by the terms anditions of allotment and lease deed/ sub-
lease deed executed/or to be executed in respeabamfe property and other terms and
conditions indicated/communicated in any other sghsnt letter/order or as may be
indicated from time to time by the Authority and wid pay all dues/lease rent/ taxes/
penalties/local taxes etc. as per terms and congigprescribed by the Authority from time
to time.

That in pursuance of the above said terms and tonsdithe transferee hereby agrees and
undertakes to indemnify the said Greater Noida s$trtl Development Authority against
claims, demands expenses and liabilities whatscaverccount of any loss and damages, if
any, regarding the transfer of said plot purchdsethdemnified from the transferor(s).

The Transferee shall not transfer his/her righthaitt prior approval of the Authority in
writing which the Authority may refuse without agising any reason or allow on such terms
and conditions as it may deem fit.

In the event of transfer being permitted by the hbwity, the Transferee shall execute
transfer deed (in case lease deed has been exdwnutld transferor) within 90 days from
the date of issue of Transfer Memorandum, and #fiene on its acceptance by the
Authority, shall be entitled to lease hold rights the remaining period of 90 years from the
date of execution of original lease document orspssion of the PLOT/FLAT/ HOUSE
whichever is earlier. The transfer Deed shall beceted between Transfer and Transferee.
Transfer deed executed by other than Transferdk rsbtabe accepted.

The lease rent of the subject property shall belpi@yby the Transferee as indicated by the
Authority. The transferee also understands thatrévised lease rent/ground rent may be
enhanced after every 10 years from the date ofugiecof the original lease deed/legal
documents subject to the condition that the sara#t sbt exceed 50% of the lease rent last
thus fixed.

The transferee shall put the PLOT/FLAT/HOUSE in tee exclusively for residential
purposes and shall not use it for any purpose dktaer residential.

The deponents understand that the Chief Executiffce@Competent Officer of the
Authority shall have every right to amend or alee terms and conditions as deemed fir
from time to time and such amendment/modificatioallsbe binding on them.

The transferor and transferee abide that in thentewé transfer being obtained through
misrepresentation/suppression of facts or in césang breach/violation of any terms and
conditions stated herein and in this Affidavit, thathority shall be free to take action as



deemed fir and to exercise its rights for candeltabf allotment/lease hold right including
forfeiture of deposited amount.

21. That the deponents are bound by the provisiongi@fu.P. Industrial Area Development
Act, 1976 (U.P. Act No.6 of 1976) and the rules aadulations made and/or directions
issued there under and enacted/amended from titmado

22. That the Deponents undertake that disputes if atty negard to approval of transfer of the
Property and/or otherwise shall be subject to te&idt court where the property is situated
or in the High Court of Judicature at Allahabad.

Deponent-1
Transferor

Deponent-2

Transferee
Verification :

We the above deponents do hereby verify that thdeots and declarations made in the
above affidavit are true to the best of our redgpedtnowledge and belief and nothing has been
concealed.

Deponent-1
Transferor

Deponent-2
Transferee



Annexure-7A&7B
CONVERSION POLICY

Ye¥ Aver enfie faera arfdevor

THh-T7/2002/213
fasi® - 30.01.02

BT ST

T GRS BN AEGT & MY fAATd 28.12.2001 & HH ¥ Wfdawer & gafcr v & =
3T ATl TWT | o fhdr S 2

O

eI, dier, Td I dae’i § un-registerediavsi W yEfed sri|us, gesiad gedb gd 20%
SUSIHSD TS oid §Y AT 2 fadid 28.2.2002 T #¥ yafeld w9y gfg Yob =M
AR oA S @7 2| SR Ia @ qadRvll § show cause notice gu I8 /@i d
fear SR {6 faies 28.2.2002 & SRS {91 BRI gay 3Tded Wd: & R[9SR,
Jorr Jaa [y & I fopdt W weiaT u3 W AR 78 fohar S|

0 Fafy v # wafed yave saed & Fm S99-99g W 99Ifed gy &1 oifom dwne=i &1
Twford &x 1 deaod T deblel T91d A WA § ol SR-

1, e Y@vs etha i A0 | Ied Al # sfded gRads & foy S dae”i § =
S, fTe! QST qd H of1S O gebl & A1 AISHIGAR 3MEe & aI Y@us Sucial 8|

2. T TEfed Yavs &F%hd A AftHad 2 slabs=a Soft & AT R qdar g1 IarERene 60
I W AP 120 I Mo B @IS SFABA H & CONVersiorRMIER fhar S|

3. Se Aol & YU & URAd qifod AMHR B YEUS © IUAL D MR TR b 3 YA
YIS & A=A & SR ¥ YR U Aaer | gk daex § 3frded ulRads ot W srgafd
& S|

4. Hao Yo e B yafed & BT 5% IR TR & AR <7 BT

5. Rac @t I wR ¥y qgve & ufvAY R < NfFE I @t o f[Af W yEfed, sded &)
B AFAR DI SR

6. aRac 3fTded & U%aTd Ud deoll o & g4 & A 8|

7. IR H BTRIR HHATRYI/AMBING] DT Y@UE BT Hioid Sea Al & y@vel 4§ 5= 3o &
qEvs # fhar o1 9@l 31 e ol T sriuds e 7geg @ fgafl et 2t

8. TR H BRIRG HHATRAT/STABIRAT & PHIaoi Yob w010/~ U qHHIER BT

0. HIao g 2 ZONedHT T3 fhar M

» Developed zone - D ST Haex 3ewl, Sl THLE, (WU ) iR wig | (P3)
et
* Undeveloped zone - 3D IR Haex SeelUE (WaeR 37), wis | (P4), R (ws 1)

umial vd  fasiicht (part of Sigmayaes wfie 2l

Faoi daer Within the zonedl far SR y@vs g4 Saa aftia Developed Zonexd
Undeveloped Zoned Visa-versarga= &l s8Rl

it

20
(RFrer =)
a9y sratfaer

1. R [ HRAUTAS BN e & G|



FHfRT fumT & qawd Ao gHIRAT BT 39 R & gard & I dwhra gva 9 driare! giftad ol
HI03IRO A BT 5 AT 4 e 9 SMTIDI BT WABROT & 79 A FaTd B |

faery praffaer



Annexure - 8A

REVIVAL POLICY FOR FLATS

U=ih: AH(<I/2000/
fasie: Rrawr, 2000

BT AT
WIAHROT & WAl B W T 8l @ FABRU & SR e & YARATIAT el

Hift, T& sRuee et N1 f&HTE 28.09.2000 F FFHIfed & TR 7 s s
frmforRaa fram e g @ FuiRa 6 o &

1.
2.

3.

S&itRuT ®t & d% Pt WFHTH &1 30 Floed Jod AT &1 A1 |

TARATAT B 3MMASH T AHAHI0 Bt AT A 6 A & I=wid WHABIOT H ey B
ey |

Rea wail @t Suereran @t =RT |

®acl S10TAOTN0-01, SOTAOTw0-02 i low income group vg ettt wit of, #
YARITGET 3ok 1% IMfAWR Hae smded &t &% W) foran SR |

SOTTOTHO-03 AT H YARRATIAT Yewb 5%0 IAWR WA+ 37ed Bt ¥ W foran smnm |
3T g A AT Td GARATTAT Yeh, T (i 81 & b A1 & 3Ta¥ WTfaehvor A

ST BT BN | AgURT= GARRITUAT 3 HleA wiw fhan S |
IR 3R Tehlel THT A AR Bi |

Signed
(THOVOSIMRO Siat)
IR vawrd ()



Annexure-8B
Revival Policy for Plots

THAh: BIHD/98/3147
fGHTe: 23 JalTg, 1998

BT M

d ¥ SN Bl SISy Rl qRfl/96/73 faAld 09 e 1996 I AAHHIT B §Y

AT q@ve] & FAREHR0 & Suxr gariar (Revival) g FefaRad faa dcbrer gvma
¥ feiRa fed o &

1.

S He/RENSH & foHis d@ TF 9 HF E@Us & Hol WHIH & 30 T =i
ST 8 |

2. Ragad =g sMaed S=iamv/fR&NEHw & e 9 & 718 & Wia fear 71 & |
3. ¥ g 7Y 20% S [ETE Ahglg B &R A UM DR §Y ATEDROT H STHT BRI
B |
4. 10% GIRATOAT/Rarsaet AR AABROT Bl ATariI q@USl bl IIAN Jaferd & W
STHT hRIT BT |
5. Y@US &I Iyl &l |
Signed
(i =ier)
R & HEUTAD IAfABT
EINISICE
1. 37e¥el Heled Bl Aqrde |
2. R PR HIRIUTAD DT (/)
3. A fawrmeger |
4. TS BIEd |
(Si0 o 3Meei)

9w wEifer



